
 

 
 

HOLIDAY FORM 
 
 
NAME:   ……………………………………………………… 
COMPANY: …………………………………………………. 
WEEK COMMENCING:   …………………………………. 
 
Please complete the holiday form by entering the hours you require to 
take next to the corresponding day. 
e.g.: If you want to take 7.5 hours on Monday just enter the number 7.5 
on the Monday line, or 4 hours on a Wednesday just enter the number 4 
on the Wednesday line. 
Please then return your holiday form to Hart Recruitment no later than 1 
week before your holiday is due to commence. 
 
 

 
 

 

 
HOURS  

MONDAY 
 

 

TUESDAY 
 

 

WEDNESDAY 
 

 

THURSDAY 
 

 

FRIDAY 
 

 

SATURDAY 
 

 

SUNDAY 
 

 

 
 

Client Authorisation Signature: 
 

Name:  ……………………………. 
Position: ……………………………. 
Signature: …………………………….. 
Date:  ……………...……………… 

 
 

Tel: 0121 360 6000     Fax: 0121 360 6040 
 1232 Aldridge Road, Great Barr, Birmingham, B44 8PE 
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